
DEAR HIRING MANAGER 

To achieve great things, it's essential to first master the basic fundamentals and principles that serve as the founda-
tion for future growth. I believe I have a strong understanding of this concept, as demonstrated by my successful ca-
reer trajectory and the achievements I have made thus far. I am highly motivated and driven by progress. My grandfa-
ther once told me, “If you can’t do it, you didn’t try hard enough,” and this mindset has shaped my approach to chal-
lenges and opportunities. I embrace a growth mindset, believing that with effort and determination, I can accomplish 
anything I set my sights on. 

I take initiative and strive to be reliable in all my endeavors, building my work and personal life on a foundation of 
strong morals, values, and convictions. Over the course of my career and life, I have honed my ability to be an effec-
tive team player while also thinking creatively and outside the box. I am a proactive problem-solver with a talent for 
prioritizing and managing tasks efficiently. 

In my previous roles, communication was always a key element, whether I was collaborating with colleagues, serving 
as a role model, or contributing to team-wide efforts and improvements. I have consistently demonstrated strong 
organizational skills, and I thrive in challenging situations where I can provide assistance and help achieve common 
goals. 

Please take a moment to review my website, where you will find more detailed information about my qualifications. I 
would appreciate the opportunity to discuss my candidacy with you. Thank you for your consideration.  

RESPECTFULLY, 

Leanne Meeks 
www.LeanneMeeks.com             239-687-6082             Mrs.LMeeks@gmail.com 


